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As part of this School of Instruction, the 12th District 
leadership decided to break the box. We will discuss a 

few topics with the Auxiliary as they affect both 
organizations. 

The Missouri Online Reporting System,
Patriots Pen, the Voice of Democracy, and

Teacher of the Year Entry Processing.
Far too many mistakes are made at Post Level in these 

Programs.











Fillable Form to assist 
in preparation of the 

Online Reporting
Code Sheet for 

processing is available 
as well. 

Handy for Committee 
Chairs to make the 

Report to the 
Responsible Activity 

Reporting Officer.



COMMUNITY INVOLVEMENT WORKSHEET CODE CHART

(For use in filling out Worksheet prior to Electronic Filing)

Americanism
A-1 GET OUT TO VOTE PROGRAM
A-2 COLOR GUARD ACTIVITES
A-3 HONOR GUARD ACTIVITES
A-4 FLAG DISPOSAL CEREMONY
A-5 PARTICIPATE OR CONDUCT FLAG CEREMONY
A-6 PRESENT FLAG EDUCATION PROGRAM
A-7 VETERANS DAY
A-8 MEMORIAL DAY
A-9 PEARL HARBOR DAY
A-10 LOYALTY DAY
A-11 911 REMEBERENCE DAY
A-12 OTHER

Community Involvement
C-1 TREE PLANTING PROGRAM
C-2 COMMUNITY BLOOD DRIVE
C-3 COMMUNITY CPR CLASS
C-4 RECYCLE PROGRAM
C-5 ADOPT A HIGHWAY PROGRAM
C-6 YOUTH OR HUNTER SAFETY PROGRAM
C-7 DRUG AWARENESS PROGRAM
C-8 COMMUNITY EMERGENCY ASSISTANCE
C-9 VOLUNTEER IN SCHOOLS AND COMMUNITY
C-10 SPORT/ATHLETIC SPONSORSHIP
C-11 SCOUTING ORGANIZATION SUPPORT
C-12 SPONSOR YOUTH CONTESTS/SPECIAL EVENTS
C-13 ACHIVEMENT AWARDS COMMUNITY/SCHOOL
C-14 RECOGNIZE PUBLIC EMPLOYEES
C-15 DONATE HALL TO NON-PROFIT ORGANIZATION
C-16 OTHER



POW/MIA(MUST BE IN PUBLIC FOR ALL STATE 
CREDIT)
P-1 CONDUCTED PROGRAM IN THE COMMUNITY
P-2 CONDUCTED PROGRAM IN SCHOOL
P-5 OTHER
P-6 POST CEREMONY ATTENDED BY PUBLIC
P-7 POW/MIA FLAG DISPLAYED AT CEREMONY
P-8 POW/MIA FLAG DISPLAYED AT COMMUNITY 
PROGRAM OR PARADE

Recruiter Events
R-1 Off Site (Public Forum)
R-2 Cold Canvas (Stores, Etc)
R-3 Cold Calls (MAL, Membership Lists, Dues Round 
Ups)
R-4 Face to Face Interviews
NOTE: Additional Info Required if Applicable. Report in 
the Details Section, when filled online,
use the appropriate Boxes.
*# New Contacts
*# New Life Members
*# New Annual Members
*# New Legacy Life Members

Service Officer Event
S-1 POST CONDUCTS POST SERVICE OFFICER EVENT, MUST BE ADVERTISED
NOTE; Must state How Advertised in the Details Section



Veterans Service
V-1 DONATE TO VETERANS SERVICE OFFICER FUND
V-2 ASSIST VETERANS AND THIER FAMILIES
V-3 Homeless Veteran Support
V-4 LOANING OF HOSPITAL TYPE EQUIPMENT
V-5 CONDUCT MILITARY FUNERALS
V-6 OTHER

(Note; Not to be confused with Post Service Officer 
Event. A Post Service Officer Event is an Advertised 
Event where the Service Officer is Available to 
answer questions and possible accept Referrals to 
submit to the Certified State Service Officers. 
Now in one on one assisting with transportation 
and other items that occur, those would apply in 
this category.

Key line with Reporting.
If for the Post, Not an Activity.
If for Public, Community, Veteran, Report It.

NOTE on what an “EVENT / ACTIVITY” is;
Activity is reportable WHEN Direct Involvement with 
Public or Veteran Assistance is involved. If
said Event is a Fund Raiser For The Post, the Event 
itself is not to be Reported. Now, if certain
Activities are completed as a Process of said Event, 
those Activities may be Reported providing
they meet the proper criteria (Americanism, 
POW/MIA, Recruiting, et all). If the Fund Raiser is
an Event with the Proceeds Earmarked for Specific 
Public or Veteran Service Recipient’s, then
the Expenses are reported with the appropriate 
activity.

To Submit Report – Post AND / OR Auxiliary
movfw.org
Under Resources; Online Reporting
Username is the Number of your Post - 1234
Password is post with your post number – post1234
Click SUBMIT Only Once.
Ensure that you log out after completion.







One of the Biggest Misconception is that Voice of Democracy / Patriots Pen 
is a VFW Program. Both the VFW and Auxiliary operate these Programs and 

they are intended to be a Joint Exercise!
“Work Together The VFW chairmen, the Auxiliary chairmen and volunteers 
should work together. It is the responsibility of the chairman to recruit and 
equip their volunteers with the basic contest details to conduct a successful 

scholarship program from start to finish.” 
Direct Copy from the Chairman’s Manual

A new twist is that CDs and Tapes are not accepted. “per the Manual” 
One can work with this. Accept them and Judge accordingly. If the Winner, 

then transfer to a flash drive.
We have the same set Deadline Dates 

to Post Midnight 31 October It is permissible to extend to Monday 1 Nov to give the weekend.

To District Midnight 15 November. The Chairman will collect at Post 3944 6PM 16 Nov



The 2021 – 2022 Voice of Democracy Theme is
“America: Where Do We Go From Here?” 

The 2021 – 2022 Patriots Pen Theme is
“How Can I Be a Good American?” 



Among the biggest 
mistakes on the entry 
forms, 
1- Writing is not readable.
2- Entrant information 
incomplete
3- Post information 
incomplete
Hint – Incomplete info 
should not disqualify at 
Post Level. The Post is 
required to get the 
required information 
entered!



Among the biggest 
mistakes on the entry 
forms, 
1- Writing is not readable.
2- Entrant information 
incomplete
3- Post information 
incomplete
4-Audio is not playable. 
Though not a disqualifier, 
the Post is responsible to 
ensure if advanced, it is 
playable. The Post must 
hear it prior to advancing. 

Hint – Incomplete info should not 
disqualify at Post Level. The Post 
is required to get the required 
information entered!



On Tuesday, 2 November, 6pm at Post 3944, there 
will be a Sharing of Extra Entries for Posts that were 

not able to gain any. The Receiving Posts will be 
responsible for properly awarding these Entrants. 

They are required to Judge them and verify 
completeness of the Forms and playability of the 

Audio.

Turning in of the Advanced Entries IS 
November 16, 6PM at Post 3944 (unless 
delivered to District Chair in Advance). 



The Smart Mauer Citizenship Educator of the Year Award
ANYONE MAY NOMINATE A QUALIFIED TEACHER!

If you know of a Teacher you would like to nominate, initiate the 
Nomination Form, Write the Nominating Letter, Provide any 

additional background info you have.
Then see the School to see if they want to join with your efforts. 

Here are the Points used for Judging and their Value-
1-25 points - Does the teacher teach and/or model good citizenship and 

community involvement? 
1-25 points - An innovative approach to teaching citizenship. 

1-25 points - Development of resources to teach citizenship education. 
1-25 points - Passion for teaching citizenship education.

Notice the Significance of CITIZENSHIP!



Key Mistakes with the Entries submitted to District
1- Only having the Nomination (Entry) Form and Nomination Letter
2- Not having the Post Nominating (Entry) Form

What Should Be In The Packet!
1- Winning teacher’s entry form (Best if Post fills in as much info first. This 
is the New Form
2-Teacher’s one-page resume as a minimum or up to five pages as a 
maximum of documentation of their teaching experience, such as 
references, news articles, etc. 
3- Good quality head and shoulders photograph of the teacher.



The New Teacher of the Year 
Entry Form

Fill out as much as possible prior 
to advancing to the School.
Note, the Form is fillable to 

Print. 
The info has been simplified 

from the past years.
Due to Post 31 October

Due to STATE 31 December
The District is Not in the Loop.
Yet, Make a Report to District



Use this Form to report in detail 
each of the 3 Programs 
participated in as needed. The 
Form is Fillable and use 1 Form for 
Each Program.
This Information is critical as the 
District will be making the Reports 
on the All American Dashboard on 
behalf of the Posts.
This includes Teacher of the Year 
even with District out of the 
Program Loop.



The District Awards Presentation will be at the December 
Joint Banquet / District Meeting. The Posts are responsible for 
their Entry plus 2 Family Members. Any additional Guests are 
the Entrant’s Family Responsibility though nothing stops the 

Post for providing for them as well. 
The District will provide for the First Place Winner of the 
District of Voice of Democracy their Hotel and 2 Guests 

Banquet Tickets at the State’s Awards Ceremony at their 
Winter Meeting (State provides the Entrant’s Dinner)

If the District Patriots Pen is the State Winner, same applies.



2021 – 2022 12th District of Missouri, Meeting Schedule

All Meetings begin as a Joint Session

Auxiliary Members are invited for the beginning section of the School of Instruction for Online Reporting, VOD and PP

Date Post Location Time Notes

July 17,2021 3944  Overland / St Ann 10815 Midland Blvd. 12:00 Noon School of Instruction

Overland, MO

September 18,  2021 6274 Ballwin 115 Mimosa Lane 12:00 Noon

Ballwin, MO 63011

December 18, 2021 3944  Overland / St Ann 10815 Midland Blvd. 11:00 AM Dept. Cdr and Dept.

Overland, MO Aux President

VOD PP Teacher

Awards Banquet

February 19, 2022 4105 Florissant 410 Saint Francois St. 12:00 Noon Nominations

Florissant, MO Set 2022-23 Meeting Schedule

April 16, 2022 3500 Richmond Heights 1717 S. Big Bend Blvd 12:00 Noon District Convention

Richmond Heights, MO



This concludes the Information being provided in this 
Joint Training Session. We will have a short break as 

we separate to each respective Meeting and 
conclusion of their School of Instruction.



12th District Missouri



Missouri All State Program 2021 – 2022 Criteria







Event Specific Goals - Continued





postxxxx@movfw.org

Commander – cdrdist12@movfw.org Senior Vice – Svc@vfwmodist12.org
Junior Vice – Jvc@vfwmodist12.org Quartermaster – qmdist12@movfw.org
Adjutant – adjdist12@movfw.org Chaplain – Chaplain@vfwmodist12.org
Chief of Staff – COS@vfwmodist12.com Inspector – Inspector@vfwmodist12.org
Veteran Service Officer – VSIO@vfwmodist12.org
District Auxiliary President – AuxPres@vfwmodist12.org

mailto:cdrdist12@movfw.org
mailto:svc@vfwmodist12.org
mailto:jvc@vfwmodist12.org
mailto:qmdist12@movfw.org
mailto:adjdist12@movfw.org
mailto:Chaplain@vfwmodist12.org
mailto:COS@vfwmodist12.com
mailto:Inspector@vfwmodist12.org
mailto:VSIO@vfwmodist12.org
mailto:AuxPres@vfwmodist12.org


vfwmo.org

Vfw21-22!



Do Not Set Email to Forward to 
another Address. Setting up 

Notifications of New Message is OK.

Forwarding this way causes extreme issues 
with being detected as Spam Mail. It is most 

difficult to cleat this out.







All American Membership Division – top 25 gets full awards!
All Posts meeting all the criteria will earn All American.





50%
REBATE















What to have Available During Your Post Inspection
• Signed by CiC copy of By Laws
• Signed by CiC Incorporation
• MO Secretary of State Incorporation Registration 
• Latest IRS 990 (E-card or Long Form as required)
• Copies of Post Insurance 
• Quartermaster Records
• Adjutant Records
• Post Election Report
• Officer Proof of Eligibility on File
• Latest Podium Edition By Laws and Post Service Officer Guide (or 

Receipt)
• Post Quartermaster Bond covering All Post Liquid Assets (Bank, Savings, 

Bonds, CDs, and Securities)



DISTRICT



















Go Forth and have a Successful Year and have 
some fun in the process!


